How to Booking with Concur

Finalizing Your Trip

* Once alltravel arrangements have been reviewed R —— S—
and no additional changes are needed, select
Finalize Trip to complete the booking. i L
. If you select Cancel, the reservation will not be Cancel Tip
completed and the booking process will be Hold Trp
canceled. © You may hold this reservation until October 8, 2026, 10:00 P EOT.
.,
* Ifyouselect Hold Trip, Concur will save the itinerary WL il o BookATTIMRE L ISe?
without ticketing the airfare. The trip can be finalized ) Add Hotsl B Add RentalCar

later, provided it is completed before the Airfare
Must Be Ticketed By date and time displayed at the
top of the screen.

@ nirfare must be ticketed by: 10/09/2026 1:00 AM EDT.

4\ You have not selected seats for all flights. Select seats or contact the carrier for seat assignment. Change Seats

Finalize



How to Booking with Concur

Confirmation Screen

* After selecting Finalize Trip, Concur displays the Trip Confirmation screen
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© Airfare must be ticketed by: 10/09/2026 1:00 AM EDT.
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Trip Confirmed

An email confirmation will be sent to Concur Admin - Do Not Delete Never.

ack to Homepage  View Trip Overview

Traveler Concur Admin - Do Not Delete Never
Trip - Atlanta

December 8, 2026 - December 10, 2026
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